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Admission Procedures
Any application for admission to this College by a person who holds a

baccalaureate degree from an approved college or university is processed by the
Office of Graduate Studies and Research. This regulation applies to those seeking
full or part-time enrollment for any reason-in degree programs, in certification
programs or courses-and for courses taken for graduate or undergraduate credit.

Admission to Graduate Study
Before one can be admitted to take courses for graduate credit, the following

requirements must be fulfilled:
l. Possession of a baccalaureate degree from an approved institution of
higher education with an appropriate background for the field of study;

2. Furnishing official transcripts of all college work, both graduate and under-
graduate, to the Office of Graduate Studies and Research of the College;

3. A satisfactory record of academic achievement in undergraduate or gradu-
ate work determined by the Department or Division in which the student
plans to study;

4. The completion and filing of the form, "Application for Admission to
Graduate Study" furnished by the Office of Graduate Studies and Research;

5. The completion and filing of the form, "Health Examination" furnished
by the Office of Graduate Studies and Research (the form must be com-
pleted by a physician);

6. The filing of scores of the Graduate Record Examination, both the apti-
tude and advanced sections, in the Office of Graduate Studies and
Research. Complete information regarding the Graduate Record Exami-
nation, and the dates and places for the examination, should be requested
from the Office of Graduate Studies and Research;

7. If the prospective student plans to take courses for certification in a teach-
ing subject, and possesses a letter from the State Education Department
outlining certification requirements, a copy of this letter should be fur-
nished to the Office of Graduate Studies and Research.

After the preceding information is collected, it will be reviewed by the
department or division in which the student is to study, and by the Dean of
Graduate Studies and Research. This process usually takes from three to four
weeks. The student then will be notified formally of the approval or disapproval
of his application for admission to graduate study. If the student is approved, a
graduate adviser will be assigned by the division dean or department chairman
in which the student plans to do most of his study.
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Candidacy for a Graduate Degree
To become a "candidate" for a master's degree. the following must be

accomplished:
1. Approval of the department of specialization;
2. Six academic hours of graduate study on campus with grades of A or B;
3. Satisfactory performance on the Graduate Record Examination including
the Advanced Test;

4. And, in programs for the degree of master of science in education, and the
degree of master of arts in teaching English which, on satisfactory com-
pletion, fulfill the requirements of permanent certification in the State
of New York in the fields of study. the student before becoming a "candi-
date" for the degree must have fulfilled all requirements of provisional
certification in New York State or equivalent in the specific field of study.

When the student has fulfilled Numbers 2, 3, and 4, he should complete the
form "Application for Candidacy for the Master's Degree" (obtainable in the
Office of Graduate Studies and Research) and give it to his graduate adviser for
approval.

Requirements for the Award of Master's Degrees
The following requirements have been established for the award of master's

degrees:
1. A minimum quality-point average of 2.8 in all graduate work, including
courses that may not be counted toward a master's degree.

2. No grade below "C" will be counted toward a master's degree.
3. A minimum of 15 semester hours must be taken in courses at the 600
level in a degree program.

4. At least] 5 semester hours must be completed after official candidacy for
a master's degree has been established.

5. All graduate work must be completed on the campus at Cortland with
the possible exception of a maximum of 8 semester hours which may be
approved by this College for transfer credit.

6. Satisfactory performance on a written comprehensive examination in the
specific area of study is required. This examination may not be taken
more than three times.

7. The final 15 semester hours of graduate study and the comprehensive
examination must be completed during the three years immediately pre-
ceding the award of the master's degree.

8. The master's degree program shall include a minimum of 30 or 32
semester hours of graduate study (depending upon the specific program
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